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1. O6mas xapakTepucTUKa padoyeii mporpaMMbl 00111e00pa30BaTeJIbLHON U CIHIIMHBI

1.1. MecTo IMCHUILIMHBI B CTPYKTYPe OCHOBHO# 00pa3oBaTe/IbHOM MPOrpaMMbl

YueOnas aucuuminHa «OcHoBBI Aenonpon3BoacTtBay (b1.B.J1B.03.01) oTHOCHTCS K "acTH,

dbopMupyeMoil ydacTHUKaM# 00pa30BaTEIbHBIX OTHOIIEHHH, biioka 1 yueOHOro miana.

Ocoboe 3HayeHne TUCIUILTIHA UMeeT pu popmupoBanuu u pazsutuu Y K-4, I1K-8.

1.2, Heau u muIaHupyemble pe3yJbTaThl 0CBOEHUS JUCHUTIIAHBI:
IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00YyYeHHS M0 AMCHMILIMHE (MOIYJIIO0),

COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMH 0CBOEHHS 00pPa30BaTeIbLHOM

[Tpormece

HN3Yy4YCHUA

UCLATUIHHBI

NPOrpaMmbI

«OCHOBEI

dbopMHUpOBaHHE CIEAYIONINX KOMIIETSHIINI 00y4aromerocs:

ACJIOIIPOU3BOACTBAY

HaIlpaBJICH Ha

CopeprkaHre KOMIIETEHIN

JlekoMIo3uIusl KOMITETEHITHI

Ko WHauKaTopsl JOCTHKEHUS €3yJIbTaThl 00yICHUs) B
KOMHGTGHHHI/Iﬁ B coorsercraii ¢ PIOC g KOMEeTilHHHﬁ COOT(EeT(}:,TBHHcyCT;’HOBnegHHMI/I
BO/ ITOOIT/ OOIT
WHIUKATOPaMHU

YK-4 Cmocoben ocymectBisite | YK-4. 1. 3HaTh:  TCOPETHYECKHE  OCHOBBHI
JeOBYI0 KOMMYHHKanuio | Braneer CHUCTEMOH HOPM | JIEJIOTIPOM3BOACTBA ; XaPAKTEPUCTUKU
B YCTHOW WM TNHCHMEHHOH | PyCCKOTO JINTEPATYPHOTO S3bIKa | O(HUIMAIBHO-AETOBOIO CTHIIS,
dopmax Ha | IPA €ro HCIOJb30BAaHHM B | OCHOBHBIE KayecTBa SI3BIKA
TOCYJIapCTBEHHOM  sI3bIKE | Ka4eCTBE TOCYZIapCTBEHHOTO | JIOKYMEHTOB; OCHOBHBIE CpEICTBA
Poccuiickoit ®enepanuu u | s3plka PO U HOPMaMH | pedeBoi BBIPA3UTEIILHOCTH.
HMHOCTPaHHOM(BIX) MHOCTPAHHOTO(BIX) SA3BIKOB, | YMeTh:  BOIUIOIIATh B JKHU3Hb
sI3BIKE(axX) UCTIONB3YeT pa3iIndHble (GopMbl, | mpodeccHoHaNbHBIE TpeOoBaHuUs,

BUJBl YCTHOM M THCHMEHHOH | KOTOpbIE CETOJHS MPEABSBISIOTCA K
KOMMYHHUKAIIHH. JUYHOCTH OpaTopa, COJECPKAHUIO U
YK-4.2 (dbopMe myONMIHOM peuw; B POIHU
Hcnonb3yeT sI3BIKOBBIE CPEJCTBA | BBICTYIMAIOIIETO YCTaHaBJIMBATh
JUISt JIOCTHXKEHHUSI | KOHTaKT C ayAUTOpPHEW B MEIIX e
npodeccHoHaNBPHBIX 1ened Ha | uHpopMHUpOBaHMs, yOeKAEHHS H
PYCCKOM M HMHOCTPAaHHOM (BIX) | MOOYXIEHHS K JCHCTBUIO.
si3bIKE(ax) B paMKkax | Biaajers: HaBblKaMu IOCTPOEHHUSA
MEXIMYHOCTHOTO U | IPaBWIBHOM, TOYHOM OQHUIMAIBHOM
MEXKYJIBTYPHOTO OOIIEHHS. peud; TEXHHKOH IOJArOTOBKH U
MPOU3HECEHUS] YCTHOTO IYOJINYHOTO
BBICTYIUICHHS, KOTOpasi MOXET OBbITh
WCIIONIb30BaHa B NMPOQECCHOHATBHON
JIeATeIILHOCTH.

IK-8 Cnocoben IK-8.1 PazpabatreiBaeT | 3HATB: OCHOBHBIE UCTOYHHUKH
OpPTraHU30BbIBATH oOpa3oBaTelbHbIE  MPOTPAMMBI uHbopMalMKM M PECYpCHl UL
00pa3oBaTeIbHBIN Pa3IHIHBIX ypoBHeii p | DelIeHus 3a/1a4 u npooeM
poriece C | COOTBETCTRII ¢ B poheCCHOHATTLHOM — H/WJIN
HCTIOJIb30BaHUEM COLMAIFHOM KOHTEKCTE; aJTOPUTMBI
COBPEMEHHBIX COBPEMEHHBIMH METOIMKAMH H BBITTOJTHEHHS 5 pabort B
00pazoBaTeNbHBIX npodeccHoHaNbHOH M CMEKHBIX
TEXHOJIOTUH, B TOM YHUCJIE TCXHOMOTrHAMH obmacTsix;  MeToasl  pabOTBI B
JIMCTAaHIIMOHHBIX MpOo(EeCCHOHANBHOM M CMEXHBIX

[1K-8.2 ®opmupyer cperncta chepax; CIpyKTYpy IUama it
KOHTPOJISL ~ Ka4ecTBa  y4eOHo- pelieHns 3ajay; MOPSAJOK OLIEHKH
BOCTIMTATEIHHOTO TIpoIiecca pe3yiIbTaToB pemeHus 3aja4
PO eCCHOHANBEHON JIESITENEHOCTH;
IIK-8.3 PaspabarbiBaeT IJIaH | HOMEHKJIATypa  WHPOPMAIIMOHHBIX
KOpPpEKLINHU 06pa303aTeHBHoro HCTOYHHKOB, TIPUMCHACMBIX B
JOKYMEHTAIIHOHHOM  00eCIIeYeHUH




HOPSIIOK

npaBuiIa

mpoliecca B COOTBETCTBUU C yIIpaBIICHNS,

uxX
Buiasers: HaBBIKAMH MPOTPAMMHOTO
obecrieyeHnsI B IOKYMEHTALHOHHOM
o0ecIieueHNH yIIPaBIICHNUS;
CPOKH  XpaHCHHUS
NEPBUYHOMN TOKYMEHTAIUH

u

YMmern: MIPUMCHSTh TIPUEMBI
pe3yabpTaTaMy JMarHOCTHYECKUX | CTPYKTYPHPOBAaHHSA HHGOPMAIUY;
u MOHUTOPUHTOBBIX | COACPKAHHE aKTyalbHOH
MepOTPHATHIA HOPMAaTHBHO-TIPABOBOM
JOKYMEHTAIN B chepe

JOKYMEHTAIlHOHHOTO  00ecredeHust
YIPaBICHUS; COBPEMEHHAsI HaydHas

u npodeccroHanbHas
TEPMHIHOJIOTHS;

npaBuiia BEJICHUS JEI0BOM
TIEPETIHCKHY;

npaBuiIa opOpMIICHHUS TOKYMEHTOB U
MOCTPOCHUS YCTHBIX COOOIICHUIA;
COBpPEMEHHBIE
YCTpOMCTBa

cpencTBa u
uH(OpMaTH3aLNH,
NpPUMEHEHHUS

2. CTpyKkTypa U coiepkaHue 0011e00pa30BaTeIbHON JUCIUTLINHBI

2.1. O0beM TMCUMIIMHBI M BUABI Y4e€0HOI padoThl

Buj yueOHoii padoTbl O0bem B yacax
O06beM 00pa3oBaTe/ibHOI MPOrpaMMbl 72
Koncyabrauun
CymmapHasi yueOHasi HATPY3Ka BO B3aMMO/IeliCTBHU € NpenojgaBarTejiemM 24
B TOM YHCJIE:
TIEKUUH, YPOKU
MPAaKTUYECKUE 3aHATHUS 24
CamocrosTenpHas pabora 48
NuauBuayanbHbIA MPOEKT -
IIpoMe:xxyTOoyHas aTTecTAlMA — 324€T C OLEHKOMI
2.2. TeMaTHYeCKHIi NJIAH U COAEPIKAHUE YIEOHOMH TUCHMIIHHBI
®opmupye
Haumeno Conep:kanue y4ye0OHOro MarepuaJa, o6 | M€ 0bume
BaHHe J1abopaTopHbIe U MPAKTHYECKHE PA0OThI, IPUKJIATHOI eM po q;lfeccno
pa3ienoB MOYJIb yaco HATLHELE
U TeM (ecu mpenyCMOTpPEHBI) B
KOMIIETEHI]
HH
1 2 3 4
Pa3znen 1. HopmaTuBHO-MeTOAUYecKas 6232 JOKYMEHTAIMOHHOTO VK-4
odecrneyeHus1 ynpaBJieHusl I1K-8
Tema 1.1. \ Conep:xxanue y4eOHOro MaTepuasia 2 YK-4




Beenenne | 1. MadopMmarus B ynpaBlIeHYECKOU JESITETHHOCTH. I1K-8
B 2. JlokymeHTanronHoe ooecrnieduenue ynpasienus (J10Y):
JAOKYMEHTA | LIEJIH, 3a/1a4U U OCHOBHBIE IPUHIIUIIBIL.
HMOHHOE 3. onstuitaeit anmapar J10Y.
odecrieuen | 4. Kmaccudukarus, MeToapl U CIIOCOOBI
ue JIOKYMEHTHPOBAHUSI.
ynpasienn | CamocrositejibHasi padoTa 00y4arouxcs YK-4
| HcTopus pa3BUTHUS CUCTEMBI TOCYAAPCTBEHHOTO I1K-8
Jnenonpou3BoacTsa B Poccun
Tema 1.2. Coaep:xxanue y4eOHOro MarepuaJia YK-4
Buasl, 1. Bugpl, pyHKIHH, CBOMCTBA U THIIHI JOKYMEHTOB. [1K-8
¢yukuun, | 2. CTpyKTypa JOKyMEHTa.
THIIBI, 3. O6mmue TpedoBanus K 0OPMICHHIO TOKYMEHTOB.
crpykrypa | 4. PexBu3uThl JOKYMEHTOB, UX Ha3HAUCHUE.
ynpasJjend | 5. bIaHKu T0OKyMEHTOB.
eCKHX B ToM 4Hciie npaKkTHYECKUX 3aHATHI YK-4
AokyMeHnTo | 1. Pemnienue cuTyanmoHHBIX 3a/1a4 [0 BOIIPOCAM TEMBI. I1K-8
B 2. Jlokyamapl 1O BOMPOCAM TEMBI.
Tema 1.3. Conep:xanue y4eOHOro MarepuaJia YK-4
3akonogar | 1. 3akoHomaTeNbHBIC U TPAaBOBBIE aKThl Poccuiickoi I1K-8
eJIbHAA U ®enepanun, [OCTr B chepe nundopmanuu,
HOPMATHB | JIOKyMEHTOBEACHUS U JICTOMPON3BOACTBA.
HO- 2. YHUUIMPOBAHHBIE CUCTEMbI JOKYMEHTALIUH.
meroanuec | 3. HopMaTuBHBIC JOKYMEHTBI, KJIacCU(UKATOPBI.
Kas 4. TOCT P 7.0.97-2016. «<HaunoHaapHBIN CTaHIAPT
OCHOBBI Poccuiickoit @enepanuu. Cucrema cTaHAapTOB 110
A0y uH(popMaIu, OUOINOTEYHOMY U U3/1aTEIHCKOMY JIENY.
OpraHn3anroHHO-paCTIOPAINTEIbHAS JOKYMEHTAIHS.
TpeGoBanus K 0pOPMIEHUIO TOKYMEHTOBY.
CamocrosiTe/ibHasi padoTa 00y4arOUIUXCS YK-4
1. O6mepoccuiickuii kaccuGuKraTop yrnpaBaeHIECKON I1K-8
JOKYMEHTAIIUH.
2. YHUGUIIMpPOBAHHAS CUCTEMA JIOKYMEHTAINH
OyXrajTepcKoro y4yeTra OpraHu3alui.
3. YaudunupoBaHHas cucrema OyxXraiaTepcKon
(MHAHCOBOH, YYETHOM M OTYETHOM TOKyMEHTAllUN
OpraHM3alil roCyapCTBEHHOTO CEKTOPA.
4. YHuuupoBaHHas CUCTEMa OTYETHO-CTATUCTUYECKOM
JOKYMEHTAIUH.
Tema 1.4. | ConepxaHue yueOHOT0 MaTepuasa YK-4
Crangapt | 1. CocTaB peKBU3UTOB JOKYMEHTOB. I1K-8
u3anust 2. TpeboBanus K 0OPMIICHHIO PEKBU3UTOB JOKYMEHTOB.
npoiecca 3. TpeboBaHMs K OTaHKAM JIOKyMEHTOB.
AOKYMEHT | B ToM 4mciie NpaKTH4YeCKUX 3aHATHI YK-4
upoBanus | 1. OdopmieHre peKBU3UTOB IOKYMEHTOB B COOTBETCTBUU C I1K-8
I'OCT P 7.0.97-2016. «HaunoHanpHbIi cTaHAAPT
Poccuiickoit ®enepannu. CucrteMa CTaHAAPTOB MO
uHpopMaLnu, OMOIMOTEYHOMY U M3/1aTEIbCKOMY JIEITy.
Opraan3anroHHO-PaCTIOPSINTEIbHAS JOKYMEHTAIHS.
TpebGoBanwus K 0POPMIICHUIO TOKYMEHTOBY.
Paznen 2. Cucremsl 1okymMeHTanuu. TpeGoBanus k oGpopMiIeHUIO VYK-4
I1K-8

OPraHu3alOHHO-PACIIOPSIAUTEIbHBIX JOKYMEHTOB




Tema 2.1. Coaep:xxanue y4eOHOro MmarepuaJia YK-4
Buawbi 1. IlonsaTre opraHu3anroOHHO-TIPABOBBIX, I1K-8
cucreM pacropsauTeIbHbIX, UHPOPMALMOHHO-CIIPABOYHBIX
JAOKYMEHTA | JOKYMEHTOB.
LHH. 2. Bujibl OpraHu3almoHHO-IIPABOBBIX JOKYMEHTOB.
Cucrema 3. TpeboBanus K 0POPMIICHUIO OPTaHU3ANMOHHO-TIPABOBHIX
opraHmsai | JOKyMEHTOB.
HOHHO- CamocrosiTeibHast padoTa 00y4yarommxcst VYK-4
npaBoBoil | PaccMoTpeHue BUI0B OpraHu3alliOHHO-TIPABOBbIX I1K-8
JOKYMEHTAa | JOKYMEHTOB, UX IPUMEPOB
10174
Tema 2.2. Conep:xanue y4eOHOro MaTrepuasia YK-4
Cucrema 1. JlIokyMeHTBI, U37]aBa€MbIE B YCIOBHIX KOJUIETUATILHOCTH. I1K-8
pacnopsizu | JIOKyMeHTBI, U3/1aBacMbl€ B YCIIOBHAX €IUHOIUYHOTO
TeJIbLHOM MPUHSATHUS PELICHUMN.
noxkymenta | 2. [Iponenypbl IOArOTOBKH JOKYMEHTOB, U3/1aBAEMbIX
10174 B YCJIOBUSX KOJUJIETHATIBHOCTH, U IOKYMEHTOB, U3/1aBa€Mble
B YCIIOBUSIX €UHOIUYHOTO MPUHATHS PEIICHUH.
3. Ilpukassl u yka3sl. OpopmieHne NpruKazoB U yKa30B.
Yuudumuposanusie GopMsl. [Ipruka3sl 10 OCHOBHOM
JESTEIbBHOCTH U JIUYHOMY COCTaBY.
4. IlocranoBnenus u pemenus. Opopmiuenue
IIOCTaHOBJICHUM U PELICHUM.
5. Ykazanus u pacnopsokerus. OdopmiieHne ykazaHui u
pacropsKEeHU M.
B Tom uMciIe NpaKTHYECKUX 3aHATHI YK-4
1. Opopmnenue pacropsIUTENbHBIX JOKYMEHTOB. I1K-8
Tema 2.3. | Conepxanue yueOHOTo MaTepuasa YK-4
Cucrema 1. CocraB nH(popMaMOHHO-CIIPABOYHBIX JOKYMEHTOB. I1K-8
nHpopman | 2. JloknagHas 3amucka, cirykeoHas
HOHHO- 3anucka, OObsICHUTENIbHAS 3aM1cKa.
cnpasouno | 3. IIpeuoxkenns, mpeacTaBaeHNs, 3aBICHHS.
7| 4. JlenoBas nepenucka.
nokymenta | 5. OpopmileHnE IPOTOKOJIOB, AKTOB, CIIPABOK, 3aKIIOUEHUH,
HUH OT3BIBOB, CBOJIOK, CIICKOB, ITEPEYHEN.
B ToM uynciIe NPAKTHYECKUX 3aHATHI YK-4
1. O¢opmieHre npoTOKOIOB U AKTOB. I1K-8
Tema 2.4. Conep:xxanue y4eOHOro MaTepuasia YK-4
Noxyment | 1. KBanudukanus 10KyMEHTOB 10 JINYHOMY COCTaBY. I1K-8
1581 0) 2. CocraB TUYHOTO Jenia paboTHHKA.
JIMYHOMY 3. YauduuupoBaHHbie (POPMBI JOKYMEHTOB 110 TUYHOMY
COCTABY COCTaBy.
B Tom 4ynciIe IPaKTHYECKUX 3aHATHI YK-4
1. Pemenne cuTyalmoHHBIX 3a/1a4 IO BOTIPOCAM TEMBI. I1K-8
Tema 2.5. | Conep:xxaHue yueOHOT0 MaTepuasa YK-4
Joxyment | 1. OOmias xapakTepucTUKa JOKYMEHTOB 110 (PUHAHCOBO- I1K-8
bl 110 pacueTHBIM ONEpaLUsAM, UX OCHOBHBIE BUJIBI.

¢punancam,

2. Kimaccuguxaryst y4eTHbIX JOKYMEHTOB.




CHa0KeHU
10 M COBITY

3. CriocoObI ucTipaBiIeHuUs OMUOOK B ((PMHAHCOBO-PACUCTHON
JIOKYMEHTALIUH.

4. JToKyMEHTBI TI0 CHa0>KEHUIO U COBITY: IOTOBOPHI,
JIOBEPEHHOCTH, HAKJIaJHbIE, HAPs/Ibl, KOMMEPUECKHUE aKThl,
NPETEH3UOHHBIC IMCbMA, HCKOBBIC 3asIBJICHUS.

B ToM uynciIe IPaKTHYECKUX 3aHATHI 2 YK-4
1. PemieHne cuTyallMOHHBIX 3ajja4 110 BOIPOCaM TEMBI. I1K-8
2. OpopmieHre TOKYMEHTOB 110 CHAOKEHUIO U COBITY.
Pa3nen 3. Opranu3amusi padoTsl ¢ JOKYMEHTaAMH
Tema 3.1. | B TOM unc/Ie NPAKTHYECKHUX 3aHATHIA: 6 YK-4
Opranmza | 1. JIoKyMEHTONOTOK: CTPYKTYpa, 00beM, IJIOTHOCTh U T.J. I1K-8
nus 2. Dransl JOKYMEHTO000pOTA.
nokymenTo | 3. [Ipuem u nepBuuHas 00pab0TKa MOCTYNAIOIIUX B
o0opora. OpraHU3alLUI0 TI0KyMEHTOB; IPEBapUTEIILHOE
JIOKyMeHT | pacCMOTPEHUE U paclpeeIeHUe JOKyMEHTOB.
OIOTOK 4. Peructpanus JOKyMEHTOB.
5. Opranu3zanus 1BUKEHUS JOKYMEHTOB BHYTPU
OpraHMU3aLUH.
6. KoHTpOIIb UCTIONHEHUS TOKYMEHTOB.
7. O0paboTKa UCTIOHEHHBIX U OTIIPABISIEMBIX JIOKYMEHTOB.
B ToM 4HciIe npakTHYECKUX 3aHATHI 2 YK-4
1. Pemienne cuTyallOHHBIX 3ajja4 110 BOIPOCaM TEMBI. I1K-8
2. O6cyx1eHre BOIPOCOB TEMBI.
CamocrosiTe/ibHasi padoTa 00y4aIOUIUXCS 2 YK-4
Pabora ¢ koH(UIeHIINAIBHBIMU TIOKYMEHTAMU I1K-8
Tema 3.2. B ToM 4yKciIe MpAKTHYECKUX 3aHATHIA: 2 YK-4
Xpanenne | 1. OTBETCTBEHHOCTb 32 COXPAaHHOCTb JOKYMEHTOB. [loHsTHE I1K-8
JIOKYMEHTO | «OKCIEPTU3a LIEHHOCTH JOKYMEHTOB.
B 2. [Tonsitue «odopmiienue nena». OCHOBHBIC TPEOOBAHUS,
npeabsaBisieMble K odopmiteHuto et Iloaroroska aen k
apxuBHOMY XpaHeHuto. [IpaBuna popmupoBanus
pa3IMYHBIX KaTeropuil JOKYMEHTOB B Jea.
3. Ha3znaueHue u BUIbI HOMEHKJIATYPHI JEI.
4. TpeboBaHMsl, IPEAbABISEMbIE K COCTABICHUIO U
3aro0JIHEHNIO (POPMbI HOMEHKIJIATYPHI JI€J1 OpraHUu3alNH.
B Tom uMciIe NpaKTHYECKUX 3aHATHI 2 YK-4
1. Pemenne cuTyalmoHHBIX 3a/1a4 IO BOIIPOCAM TEMBI. I1K-8
2. IloaroTroBka IOKJIA0B U 0OCYKICHHE BOTIPOCOB TEMBI.
CamocrosiTe1bHas padoTa o0y4arommxcst 2 YK-4
Cpoxu XpaHEHHsI TOKYMEHTOB [1K-8
Tema 3.3. | Conepxanue yueOHOro MmarepuaJia 2 YK-4
Asromarn | 1. KoMIbloTepHbIe CHCTEMBI U TEXHOJIOTUH CO3/1aHUS [1K-8
3UPOBaHH | JIOKYMEHTOB.
ble 2. Heo6x01uMOCTh U 33]1a4i KOMIUIEKCHOW aBTOMaTH3aluu
cucremsl u | [JJOVY.
Texnojorn | 3. OCHOBHBIE TPEOOBAHUS U XaPAKTEPUCTUKH
u 10Y aBTOMaTH3MpoBaHHOU cuctemsl JJOVY.
CamocrosiTe/ibHasi padoTa 00y4YalouIuXCcs 2 YK-4
CHCTEMBI DJIEKTPOHHOTO IOKYMEHTOO00POTA: MPUMEPHI, I1K-8
(byHKIOHAIL.
IIpoMeskyTouHasi aTTeCTALMA - 3a4eT
Bcero: 72




st 3a0uHoii GopMbI 00yUEeHUS

®opmupye
Haumeno Conep:kanue y4yeOHOro MaTepuaJa, o6 | M€ 06ume
BaHUe JIa0opaTopHbIe U NPaKTHYeCKHe PadoThl, MPUKJIATHON eM po q)lfaccno
paszejioB MOYJb 4aco
H TeM (ecnu pe1yCMOTPEHBI) B HaIbHbIC
KOMIIeTEeHI]
HH
1 2 3 4
Pa3znen 1. HopmaTtuBHO-MeTOAM4YeCKas 0a3a JOKYMEHTALIMOHHOT O VK-4
obecrneyeHust ynpaBjaeHHust I1K-8
Tema 1.1. | Coaepxxanue y4eOHOro MaTepuaJia 2 YK-4
Beenenne | 1. Mudopmaius B ynpaBlieHYECKOU NESITEIbHOCTH. I1K-8
B 2. JlokymeHTanuonHoe odecrieuenue ynpasienus (0Y):
JMOKYMEHTA | LICJIH, 3a/1a44 ¥ OCHOBHBIE IIPHHIIMIIBL.
LUOHHOE 3. [onstuitneit anmapar J10Y.
obecnieyen | 4. Knaccudukarus, METOIBI 1 CTIOCOOBI
ue JIOKYMEHTUPOBAHUSI.
ynpasienu | CamocrositejibHasi padoTa 00y4arouxcs 2 YK-4
b | Hcropust pa3BUTHS CUCTEMBI TOCYIAPCTBEHHOTO I1K-8
Je0npou3BoJcTBa B Poccun
Tema 1.2. | Conepxanue yueOHOT0 MaTepuasa 4 YK-4
Buapl, 1. Buasl, pyHKIMH, CBOICTBA U TUIIBI JOKYMEHTOB. [1K-8
¢yukuun, | 2. CTpyKTypa JOKyMeHTa.
THIIBI, 3. O6mme TpedoBanms K 0(OPMIICHHIO JIOKyMEHTOB.
crpykrypa | 4. PekBU3UTBI JOKYMEHTOB, UX Ha3HAUECHUE.
ynpasJjeny | 5. baHku 10OKyMeHTOB.
€CKHX B Tom uMciIe IPaKTHYECKUX 3aHATHI 2 YK-4
AoKymMeHTO | 1. Pemenue cuTyallmOHHBIX 337124 [10 BOIPOCAM TEMBI. I1K-8
B 2. Jlokiajpl M0 BOIPOCAM TEMBI.
Tema 1.3. | Coaepxxanue y4eO0HOro MaTepuaJia 2 YK-4
3akonogar | 1. 3akoHOAaTeNbHBIC U TPABOBBIE aKThl Poccuiickoi I1K-8
earpHast 1 | @enepaunu, FOCTH B chepe nnpopmanmu,
HOpPMATHB | JJOKYMEHTOBEAEHUS U JEIOIPOU3BOACTBA.
HO- 2. YHU(UIIMPOBaHHbIE CUCTEMBI JTOKYMEHTAIHH.
meroauuyec | 3. HopmaTuBHBIE TOKYMEHTHI, KJIaCCH(PHUKATOPHI.
Kast 4.TOCT P 7.0.97-2016. «HarmmoHnanbHbIN cTaHAAPT
OCHOBBI Poccuiickoit ®enepanuu. CucrteMa CTaHAApTOB MO
a0y uHpopMaLnu, OMOIMOTEYHOMY U M3/1aTEIIbCKOMY JIEITy.
OpranuzanroHHO-pacopsAUTeNbHAs TOKYMEHTALUS.
TpeboBanust K 0OPMIICHUIO TOKYMEHTOBY.
CamocrosiTeibHAs padoTa o0y4arommxcst 2 YK-4
1. OGmepoccuiickuii k1accupuKaTop yrnpaBieHIeCKOH I1K-8

JOKYMEHTAITUH.
2. YHU(UIMpOBaHHAS CUCTEMA JOKYMEHTAIH
OyXranTepcKoro y4era OpraHn3aIii.

3. YauduuupoBaHHas cucrema Oyxraiarepckon
(UHAHCOBOM, YU€THOM U OTUETHOM TOKYMEHTALIUU
OpraHu3alil rocyJapCTBEHHOTO CEKTOPA.

4. YauduuupoBaHHAas CHCTEMa OTYETHO-CTaTUCTHYECKOM




JIOKYMEHTALHH.

Tema 14. | Conepxanue yueOHOro MmaTepuasia YK-4
Cranpapt | 1. CoctaB peKBU3UTOB JOKYMEHTOB. I1K-8
H3anus 2. TpeboBanus K 0OPMIICHHIO PEKBU3UTOB JOKYMEHTOB.
npounecca | 3. TpeboBanus x 61aHKaM JOKYMEHTOB.
AOKYMEHT | B ToM umciie NpakTHYeCKUX 3aHATUI YK-4
upoBanus | 1. OdopmieHre peKBU3UTOB IOKYMEHTOB B COOTBETCTBUU C I1K-8
I'OCT P 7.0.97-2016. «HaunoHanpHbII cTaHAAPT
Poccuiickoit ®enepanmu. CucrteMa CTaHAapTOB MO
uH(popMaIuu, ONOINOTEIHOMY U U3/IaTEIIHLCKOMY JIEITY.
OpranuzanroHHO-pacTopsIUTENbHAS TOKYMEHTALUS.
TpeboBanust K 0OPMIICHUIO TOKYMEHTOBY.
Pa3nen 2. Cucrembl 1okyMeHTauuu. TpeGoBanusi k 0opopMIeHHIO YK-4
OPraHM3alUOHHO-PACHIOPSAUTEIbHBIX TOKYMEHTOB I1K-8
Tema 2.1. Conep:xxanue y4eOHOro MarepuaJia YK-4
Buabi 1. IlonsaTue opraHu3alroOHHO-TIPABOBBIX, I1K-8
cucreM pacnopsiANTEIbHBIX, THPOPMAITHOHHO-CIIPABOYHBIX
JAOKYMEHTA | JOKYMEHTOB.
HHH. 2. Bupl opraHu3aioHHO-TIPaBOBBIX JOKYMEHTOB.
Cucrema 3. TpeboBanus K 0POPMIICHUIO OPTaHU3ANMOHHO-TIPABOBEIX
opraHm3an | JOKyMEHTOB.
HOHHO- CamocrosiTeibHasA padoTa 00y4yaommxcst YK-4
npasoBoil | PaccMoTpeHue BUIOB OpraHU3aIMOHHO-TIPABOBBIX I1K-8
JAOKYMEHTa | JIJOKYMEHTOB, X IPUMEPOB
10174
Tema 2.2. | Conepxanue yueOHOT0 MaTepuasa YK-4
Cucrema 1. JIokyMeHTHI, U3/1aBaeMbl€ B YCIOBUSIX KOJIETHATBHOCTH. I1K-8
pacnopsizu | JIOKyMEeHTBI, U3/1aBacMbl€ B YCIOBHSIX €INHOIUYHOTO
TeJAbHOM MIPUHATUSA PELICHUMN.
nokymenTa | 2. [Iporenypbl MOArOTOBKH JOKYMEHTOB, U3/1aBAEMbIX
1117001 B YCJIOBHSIX KOJUIETHAJIBHOCTH, M IOKYMEHTOB, U3/1aBacMble
B YCJIOBUSIX €IMHOIMYHOTO MPUHSTHS PEIICHUH.
3. Ilpukassl u ykaszsl. OopmieHne NpruKkazoB U yKa30B.
VYuudunuposannblie popMmsl. [Iprkasel 1o o0cHOBHON
JeSITebHOCTH U INYHOMY COCTaBY.
4. TlocranoBnenus u pemenus. OdopmiieHne
IIOCTAHOBJICHUM U PELIECHUN.
5. Ykazanus u pacnopspkenus. OpopmiieHne ykazaHuil u
PaCIOPSKEHUN.
CamocrosiTeibHas padoTa o0y4arommxcst YK-4
[1K-8
1. Opopmienue pacropsIUTENbHBIX JOKYMEHTOB.
Tema 2.3. | Coaepxxanue yueOHOro MaTepuaJia YK-4
Cucrema 1. CocraB nH(popMalnOHHO-CIIPABOYHBIX JOKYMEHTOB. [1K-8
uHpopman | 2. JlokIagHas 3amucka, ciryxeOHas
HOHHO- 3aIncKa, O0bSICHUTENIbHAS 3aIUCKa.
cnpasouno | 3. IIperioxenus, MpeACTaBICHHs, 3asSBICHHS.
i 4. JlenoBas mepernucka.
nokymenta | 5. OdopmiieHHEe IPOTOKOJIOB, aKTOB, CIIPABOK, 3aKIFOUYEHHH,
UM OT3BIBOB, CBOJIOK, CIIICKOB, IIEPEYHEN.




CamocrosiTeibHas padoTa o0y4arommxcst

VYK-4

I1K-8
1. O¢opmienre npoTOKOIOB U AKTOB.
Tema 2.4. Coaep:xxanue y4eOHOro MmarepuaJia YK-4
Noxyment | 1. KBanmudukanus 10KyMEHTOB 1O JINYHOMY COCTaBY. I1K-8
bl 110 2. CocraB TUYHOTO Jena paboTHHUKA.
JIMYHOMY 3. YauduuupoBaHHble (POPMBbI JOKYMEHTOB 110 JTUYHOMY
COCTaBYy COCTaBY.
CamocrosiTesJbHAsi padoTa 00y4aroIMXCs YK-4
I1K-8
1. PemieHne cutyallMoOHHBIX 3ajja4d 110 BOIPOCaM TEMBI.
Tema 2.5. Coaep:xxanue y4eOHOro Mmarepuasia YK-4
Joxkyment | 1. O6mas xapakTepucTUKa JOKyMEHTOB 10 (PHAHCOBO- I1K-8
bl 110 pacueTHbIM ONEpaLUsAM, UX OCHOBHBIE BUJIBI.
¢unancam, | 2. Knaccudukanus ydeTHbIX JOKYMEHTOB.
cHabxkenu | 3. CriocoObI HCTIpaBICHUS OMMOOK B (PUHAHCOBO-PACYECTHOM
10 U COBITY | JIOKyMEHTALIHUH.
4. JIOKyMEHTBI 10 CHA0KEHHUIO U COBITY: JOrOBOPBHI,
JIOBEPEHHOCTH, HaKJIa/IHbIE, Haps/Ibl, KOMMEPUYECKHE AKTBHI,
IPETEH3UOHHBIE TMChMA, UCKOBBIE 3asIBJICHUSI.
CamocrosiTesibHasi padoTa 00y4arOIIUXCH VK-4
1. Pemienne cuTyallOHHBIX 3ajja4 110 BOIPOCaM TEMBI. I1K-8
2. OpopmiieHrEe JOKYMEHTOB 10 CHAOXKEHUIO U COBITY.
Pa3nen 3. Opranusanusi pa6oTsl ¢ JOKyMeHTaAMHU
Tema 3.1. Conep:xxanue y4eOHOro MarepuaJia YK-4
Opranmnza | 1. JIOKyMEHTONOTOK: CTPYKTYpa, 00beM, IJIOTHOCTh U T.J. I1K-8
M 2. DTansl JOKYMEHTO000pOTA.
nokymento | 3. IIpuem u nepBuyHas 06pab0TKa MOCTYNAIOMIUX B
obopora. OpraHM3alHI0 JOKYMEHTOB; IPEIBAPUTEILHOE
JIOKyMEHT | PACCMOTPEHHE U paCIpeaeICHUE JOKYMEHTOB.
OIOTOK 4. Peructpanus JOKyMEHTOB.
5. Opranu3zanus 1BUKEHUS JOKYMEHTOB BHYTPU
OpraHu3aly.
6. KoHTpOIIb UCTIONHEHNS TOKYMEHTOB.
7. O6paboTKa UCTIOJHEHHBIX U OTIPABIISIEMBIX IOKYMEHTOB.
B Tom uMciIe NpaKTHYECKUX 3aHATHI YK-4
1. Pemienne cuTyaliiOHHBIX 3ajja4d 10 BOIPOCaM TEMBI. I1K-8
2. O0cyx/1eHne BOIPOCOB TEMBI.
CamocrosiTe1bHas padoTa o0y4arommxcst YK-4
Pabora ¢ koH(UIEeHIIMATBHBIMHI TOKYMEHTAMU I1K-8
Tema 3.2. Conep:xxanue yueOHOro Marepuasia YK-4
Xpanenne | 1. OTBETCTBEHHOCTb 32 COXPAHHOCTH JOKYMEHTOB. [loHsTHE I1K-8
JOKYMEHTO | «OKCIEPTU3a LIEHHOCTH JOKYMEHTOB.
B 2. [TonsiTre «odopmitenue nena». OCHOBHBIC TPEOOBAHUS,
npeabaBisiemMble K odopmiieHuto nen. Iloaroroska aen k
apxuBHOMY XpaHeHuto. [IpaBuna popmupoBanus
pa3IMYHBIX KaTErOpUi JOKYMEHTOB B J€A.
3. Ha3znaueHue u BUIbI HOMEHKJIATYPHI .
4. TpeboBaHusl, IPEAbABISEMBbIE K COCTABICHUIO U
3aIMOJIHEHUIO ()OPMbI HOMEHKJIATYPHI JeJ1 OpraHUu3alnu.
CamocrosiTeibHas padoTa o0y4arommxcst VYK-4
1. Pemenne cUTyaliMOHHBIX 33124 IO BOIIPOCAM TEMBI. [1K-8




2. IloaroroBka IOKIA0B U OOCYXICHHE BOIIPOCOB TEMBI.

CamocrosiTeJbHAsi padoTa 00y4aroIMXCs 2 YK-4
Cpoxku xpaHeHUs! JOKYMEHTOB I1K-8
Tema 3.3. | Konrpoasn 2 YK-4
ABtomaru | 1. KoMnbloTepHbIE CUCTEMBI U TEXHOJIOTUU CO3JaHUS I1K-8
3MPOBaHH | JOKYMEHTOB.
ble 2. HeoOxoauMocCTs U 3aa4i KOMIUIEKCHOH aBTOMAaTH3aAU

cucremel u | [JOVY.
TexHoJorn | 3. OCHOBHBIE TPEOOBAHUS U XaPAKTEPUCTUKH

u 10Y aBTOMATU3UpOBaHHOU cuctemsl J[OV.
KonTpoanb 2 YK-4
CucTeMbl 3JIEKTPOHHOT0 JOKYMEHTO000pOTa: IPUMEPBHI, I1K-8
(byHKIIOHAIL.

IIpomexyTouHas aTTecTanus - 3a4eT

Bceero: 72

3. Yci10BuS peajM3alii NPOrpaMMbl Y4eOHOH AUCHUTIMHBI

3.1, Jng peaau3anuu NPOrpaMMbl y4eOHOW JMCHMIUIMHBI MPEIYyCMOTPEHbI CJIeAyIoIue
crenuaabHble MOMeIeHusI:

ITomemenue Ne - 41,

CTOJEI — 14 miT.,

CTyJbd - 28 WIT.,

CTOJI ¥ CTYJI IipenoaaBaTess — 1 mir.,

TpuOyHa — 1 mr.,

JIOCKa MeJioBas — 1 mmiT.,

WHTEPAKTHBHAS JOCKA B KOMIUIEKTE C IPOSKTOpOoM — 1 miT.

y4e0HO-HATJISTHBIC TOCOOUS - B AJICKTPOHHOM BHJIE,

JIn1eH3snOHHOE MPOTrpaMMHOE OOecTIeUeHue:

- Microsoft Windows (JTuniensust Ne 60290784), 6eccpounas

- Microsoft Office (JIuensust Ne 60127446), 6eccpounast

- ABBY Fine Reader (numensus Ne FCRP-1100-1002-3937), 6eccpounas

- Calculate Linux (Baecén B EPPII ITpukazom Munkomcssizu Ne665 ot 30.11.2018-2020),
OeccpouHast

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIunensus Ne 1CE2-230131-040105-990-2679), ¢
31.01.2023 o 03.03.2025 r.

3.2. NudopmanuoHHoe 00ecniedeHUEe peaTu3anui NporpaMmbl
3.2.1. OcHOBHBIE €YATHBIE U DJEKTPOHHbIE U3IAHUS

1. AGynamze, M. I'. JlokyMeHTallMOHHOE OOECIeYeHHEe YIPaBJICHUS IEPCOHAIOM :
y4eOHHMK W TPaKTHKYM s cpeaHero mnpodeccuoHanbHoro obpaszoBanus / JI. I'. AOynanze,

U. b. Bempsokkuaa, B. M. MacnoBa. — 3-¢ u3g., nepepad. u jgon. — Mocksa : M3matenbcTBo
FOpaiit, 2023. — 374 c¢. — (IIpodeccuonansuoe obpazosanue). — ISBN 978-5-534-16657-6. —
Tekcr :  omexktponusii /[ OOpasoBarenmbHast  miatgopma  FOpaitr  [caiit]. —

URL: https://urait.ru/bcode/531449.

2. Kopnees, U. K. JlokymeHTanImoHHOE 0OecrieueHNe YIPaBICHUs | YUeOHUK U IPAKTUKYM
s cpegHero  mpodeccuonansHoro  obpazomanus/  U. K. KopraeeB, A. B. Ilmenko,
B. A. MamypueB. — 3-e u3n., nepepad. u gon. — Mocksa : M3marensctBo FOpaiit, 2023. —

438 c. — (IIpodeccuonanbuoe obOpazoBanue). — ISBN 978-5-534-16002-4. — Texkcr
DIIEKTPOHHBIN Il OO6pazoBarenbpHast mwiardopma KOpaiit [caiiT]. —



https://urait.ru/bcode/531449

URL: https://urait.ru/bcode/523611.

3. KysnenoB, WM. H. JlokymMeHTaIllMOHHOE OOCCIEUYCHHE YIPABICHUS IEPCOHAIOM !
Y4eOHHMK U MPAKTUKYM IS CpeaHero npodeccuoHanbHoro oopazosanus / M. H. Ky3nernos. — 3-¢
u3a., mnepepad. um gon. — MockBa @ MzmarensctBo FOpaiit, 2023. — 397 c. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-09155-7. — TekcT : 37MeKTpPOHHBIN //
OopazoBarenbHas miardpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/531526.

4. Kysnenos, 1. H. JlokymeHTarimoHHoe obecrnieueHne ynpasieHus. JJokyMeHToo00poT u
JITIONPOM3BOICTBO | YUCOHUK M MPAKTHKYM JUIsI CPEIHEro MmpodecCHOHATBLHOro oOpa3oBaHust /
U. H. Ky3nenoB. — 4-¢ u3a., nepepad. u gom. — Mocksa : U3narensctBo FOpaiit, 2023. —
545 c. — (Ilpodeccuonansnoe obOpazoBanme). — ISBN 978-5-534-16004-8. — Texkcr
SJICKTPOHHBIN 1l OO0pasoBarenbHas wiathopma IOpaiit [caitT]. —
URL.: https://urait.ru/bcode/523613.

5. UlysanoBa, H. H. JloxymeHTanmnoHHOe oOecreueHHE YIpaBICHUS : YUYEOHHUK U

NPaKTUKyM sl cpefHero mpodeccuonanbHoro odpaszosanust / H. H. IllyBasoBa. — 3-¢ wu3g.,
nepepad. u mon. — MockBa : W3narensctBo FOpaiitr, 2023. — 247 c. — (IIpodeccronanpHoe
obOpazoBanmue). — ISBN 978-5-534-16538-8. — Tekcr : snektpoHHblii // OO6pa3oBareiabHast

wiatdopma tOpaiir [caiit]. — URL.: https://urait.ru/bcode/531240.

3.2.2. JIonoJHUTEIbHbIE HCTOYHUKHA

1. ®enepanbhbiil 3akoH «O0 apxuBHOM neine B Poccuiickoit denepanun» ot 22.10.2004
N 125-@3.

2. @enepanbHblil 3ak0oH «O0 nHpopManuy, HHPOPMALIMOHHBIX TEXHOIOTUAX U O 3aIUTe
uHpopmanum» ot 27.07.2006 N 149-D3.

3.  ®enepanbhblii 3akoH «O0 3nexkTpoHHOM moamucu» ot 06.04.2011 N 63-D3.

4. TOCT 6.10.5-87. YHupunupoBaHHBIE CHCTEMBl JOKYMEHTAIMH. TpeOoBaHUS K
ocTpoeHHIo popmymsipa-oOpasua.

5. TOCT P 7.0.8-2013. HamumonansHbiii crangapt Poccuiickoit ®eneparnuu. Cucrema
CTaHJApTOB MO WH(OpMaNUU, OMOIMOTEYHOMY W H3AATENIbCKOMY Jeny. [lenonpou3BoiacTBo u
apxuBHoe 1eno. Tepmunsl u onpenenenus (yrB. IIpukazom Poccranmapra ot 17.10.2013 N 1185-
CT).

6. T'OCT P 7.0.97-2016. Hanuonanbsnslii ctangapt Poccuiickoit ®enepanun. Cucrema
cTaHapToB TO0 HWH(OpMaIuu, OUOTMOTEUHOMY U H3JATENbCKOMY Jeny. OpraHu3almoHHO-
pacriopsauTenbHas JoKyMeHTauusa. TpeOoBaHus K odopMmileHHIO JOKyMeHTOB (yTB. Ilpmkazom
Poccrannapra ot 08.12.2016 N 2004-cT).

7. OK 011-93. O6mepoccuiickuii Ki1acCupUKaTOp ynpaBieHUYECKONH TOKyMeHTaluuu (yTB.
[Toctanosnennem ['occrangapra Poccuun ot 30.12.1993 N 299).

8. IIpuxaz Munduna Poccun ot 30 mapra 2015 r. N 520 «O6 yrBepxkaeHuun (Gpopm
NEPBUYHBIX YUETHBIX JIOKYMEHTOB M PETUCTPOB OYXTaJITEPCKOTO ydeTa, MPUMEHSEMBIX OpraHaMH
roCyJapCTBEHHOH BJIaCTH (rOCyIapCTBEHHBIMU OpraHaMK), OpraHaMH MECTHOTO CaMOYIIpaBJICHUS,
OpraHaM# YIpaBJICHUS TOCYIapCTBCHHBIMH BHEOIODKETHBIMH (DOHIIAMH, TOCYJapCTBEHHBIMH
(MyHMLIMTIAIBHBIMU) YIPEKICHUAMU, 1 METOAMYECKUX YKa3aHUN IO UX IPUMEHEHUION.

9. IIpuka3 PocapxmBa ot 20.12.2019 N 236 «O06 yrBepxkaeHnu I[lepedHsl THIOBBIX
yIpaBIEHYECKUX apXMBHBIX JIOKYMEHTOB, 00pasymloluxcs B IpoLecce JesTeIbHOCTH
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS M OpPraHu3alluid, ¢ yKazaHUEM
CPOKOB UX XpaHeHus» (3apeructpupoBaHo B Munrocre Poccun 06.02.2020 N 57449).

10. KupcanoBa, M. B. Kypc nemonpousBoicTBa: IOKYMEHTAIMOHHOE OOeCIeYeHne
ynpasieHus: yuebHoe nocooue / M.B. KupcanoBa, FO.M. AkceHoB. - 6-e u31., Hcrp. U JOI. -
Mocksa: UH®PA-M, 2020. - 257 c. - ( Beicmee oopa3oBanue: bakamaspuar). - ISBN 978-5-16-
006789-6. - URL.: https://znanium.com/catalog/product/1088888 (nara oopamenus: 14.07.2020). —
Pexxum goctyna: mo noanucke. - TeKCT: 3JEKTPOHHBIM.

11. OcHoBBI aenompou3BojacTBa: yueOHoe mocobue / A.M. Acammes, .M. MupoHnosa,
E.A. Kocapesa, I'.I'. BykoBuu. - 2-e¢ uz., ucrp. u gomn. - Mocksa: MHOPA-M, 2020. - 146 c. -


https://urait.ru/bcode/523611
https://urait.ru/bcode/531526
https://urait.ru/bcode/523613
https://urait.ru/bcode/531240

ISBN  978-5-16-015831-0. - URL: https://znanium.com/catalog/product/1059311  (nara
obpamenus: 14.07.2020). - Pexxum mocTymna: mo nmoamucke. - TeKCT: 2IeKTPOHHBIH.
4. KoHTpoJIb U OLleHKA Pe3yJIbTATOB OCBOEHUS YUeOHOM TUCIIUIIMHBI

Koa n Pe3yabrarTsl Kpurepumn onenku Metoasbl

HAaMMEHOBaHHe | 00y4YeHUs OIIEHKH

(popmupyemMbIX

KOMIIeTeH it

VYK-4, I1K-8 SHAHUWI: OreHKa «5» - «OTJIMYHO» CTABUTCH, OreHka
AKTyaJIbHBII €cJIi 00y4aroIIMICs MOTHO U3Jaraer pe3yabTaTOB
npodeccHOHaIbHBIA | MaTepHrall (OTBEUACT Ha BOIMPOC), Aa€T YCTHOT'O
Y COLIMAJIbHBIHI MPaBUIILHOE OTIPE/ICIICHIUE OCHOBHBIX orpoca

KOHTEKCT, B KOTOPOM
HPUXOUTCS
paboTath U KUTh;
OCHOBHbBIC
UCTOYHHMKH
uHpopmanuu u
pecypesl st
penieHus 3a1a4 u
pobemM

B
poheCCHOHATTLHOM
W/WJIN COITUATEHOM
KOHTEKCTE;
AJITOPUTMBI
BBITIOJIHEHHS paboT B
npodeccuoHaTbHON
U CMEXHBIX
00J1aCTSIX; METOIBI
paboTsl B
npodeccuoHaTbHON
U CMEXHBIX cepax;
CTPYKTYpY ILJIaHA
JUTSL pEIICHUS 33]1a9,
MOPSIOK OLEHKU
pe3yIbpTaToOB
pelieHus 3a71a4
npodeccHoHATEHOM
JeSITeTTbHOCTH;
HOMEHKJIaTypa
UH(OPMAIIMOHHBIX
HUCTOYHHKOB,
NPUMEHSICMBIX B
JOKYMEHTAIHOHHOM
obecrieueHnH
yIIPaBJICHUS;
TIPUEMBI
CTPYKTYPHPOBAHHSI
uH(pOpMaIny;
cofiep)KaHue

MOHATHI; 0OHApy>KUBaeT MOHUMAaHUE
Marepuaia, MOXeT 000CHOBATh CBOU
CYXJCHHUSI, IPUMEHHUTH 3HAHUA Ha
MIPaKTUKE, TIPUBECTH HEOOXOJMMBIC
MIpUMEPHI HE TOJIBKO U3 YUeOHUKA, HO U
CaMOCTOATENIbHO COCTABJICHHBIE;
W3NaraeT MaTepuall nociie0BaTeIbHoO U
MIPABWIIBHO C TOYKH 3PECHUS HOPM
JTUTEPATyPHOTO S3bIKA.

Onenka «4» - «XOpoLIo» CTaBUTCH,
ecyii 00y4aroluics 1aeT OTBET,
YIOBJIETBOPSIIOILUN TEM XKE
TpeOOBaHUSM, YTO U JJISI OLEHKU
«OTIMYHO», HO Jomyckaer 1-2
OILIMOKH, KOTOPBIE CaM e HCIIPABIISET,
1 -2 HemoYeTOB MOCIeI0BATEIBHOCTH
1 SA3BIKOBOM O(OPMIICHHH H31aragMoro.
OreHka «3» - «yJIOBICTBOPUTEILHO»
CTaBUTCSI, €CITH 00YyJaroIIHiics
0oOHapyXMBaeT 3HaHUE U TOHUMAaHUE
OCHOBHBIX TIOJIO’)KEHUH TEMBI, HO
M3JIaraeT MaTepuas HEeTOJIHO U
JIOTTYCKaeT HETOYHOCTH B OTIpEIeTICHUH
MTOHATHIA WITH POPMYITUPOBKE MTPABWI,
HE YMeeT JI0CTaTOYHO TITyO0KO U
JI0Ka3aTeIbHO 000CHOBATh CBOU
CYXXJCHHSI U IPUBECTH CBOU MPUMEPHL;
M3JIaraeT MaTepuall HeToCIeI0BaTeIbHO
Y JOMyCKaeT OMIMOKH B SI3BIKOBOM
0(OpMIIEHUHN W3JIaraeMoro.
OneHka«2y» - «HEYIOBIETBOPUTEIHHO»
CTaBUTCS, €CITH O0yJArOIIHICS
oOHapyXMBaeT He3HAHHUE OOIBIIEH
YaCTH COOTBETCTBYIOIIETO BOTPOCa
JIOMYCKaeT OMHMOKN B POPMYITHPOBKE
OTpeIeJICHUH U TIPABIII, UCKAKAOIIIHE
WX CMBICII, OECTIOPSIIOUHO U
HEYBEPEHHO M3JIaraeT MaTepuall.
OneHka «2» 0TMEYaeT TaKue




aKTyaJbHOMN
HOPMaTHBHO-
IIPaBOBOM
JIOKYMEHTAIUH B
chepe
JIOKYMEHTALMOHHOT'O
obecrieueHus
yIIpaBJICHNUS;
COBpEMEHHas
Hay4Has U
npodeccruoHaIbHast
TEPMHHOJIOTHS;
IpaBUiIa BEACHUS
JIeJI0OBOM MEPENUCKHY;
npaBuiia
odopMIICHHS
JIOKYMEHTOB U
HOCTPOECHMS YCTHBIX
COOOILIEHNI;
COBPEMEHHbIE
CpeacTBa U
YCTpOMCTBA
uH(popMaTH3aLuy,
HOPSIIOK UX
PUMEHEHHUS

U IPOTrpaMMHOE
oOecrieyeHue B
JTIOKYMEHTALUOHHOM
o0ecrieyeHnn
yIIpaBJIeHNUS;
npaBuwia |
XpaHEeHus
MIEPBUYHOMN
OyXraiarepckoit
JOKYMEHTAITUH

CPOKH

YMEHUS:
pacro3HaBaTh
3aauy W/vim
npoOiemy

B
npodecCUOHATLHOM
/WA COLIHAIILHOM
KOHTEKCTE;
aHaJM3UPOBAThH
3a1a4y /M
npoOaemMy u
BBIJICTISITH €€
COCTaBHBIC YACTH;
OIIPEICTISATD JTAIIbI
pEIICHHS 3a/1a9H;
BBISIBIISAITD U

HEOOCTAaTKHU B IIOATOTOBKE, KOTOPLIC
SABJISIFOTCS CEPBE3HBIM ITPEIIATCTBUEM K
YCIICIMHOMY OBJIAACHHIO MMOCJICAYIOIIUM
MaTCpUuaioM.

«5» - 85-100% BepHBIX OTBETOB
«» - 69-84% BepHBIX OTBETOB
«3» - 51-68% BepHBIX OTBETOB

«2» - 50% u meHee

OueHka «5» - «OTIMYHOY
BBICTABJISIETCSl 00 YJAIOIIEMYCS, €CITU
JEMOHCTPUPYIOTCS] BCECTOPOHHEE,
CUCTEMAaTUYECKOE U TI1IyOOKOe
3HaHHUE Y4eOHOI0 MPOrPaMMHOTO
Marepuaia, CaMOCTOSITEIILHO
BBITIOJIHUBIINI BCE TIPETYCMOTPEHHbBIE
porpamMMoil 3ajanus, TIIryooKo
YCBOUBILUN OCHOBHYIO U
JOTIOJTHUTEIBHYIO JINTEPATYPY,
PEKOMEHI0BaHHYIO MPOTPaAMMOM,
AKTUBHO pabOTaBIIMA HA IPAKTHYECKHUX,
CEeMHHAPCKHX, JTA0OPATOPHBIX 3aHATHSIX,
pazbuparomuincs B OCHOBHBIX
HAyYHBIX KOHIEMIHIX M0 U3y4aeMoi
TUCIUIUIAHE, TTPOSIBUBIIHIMA
TBOpPYECKHE CITOCOOHOCTH U HAYUHBIH
MOAXOJ B IOHUMAHUH U WU3JIOKEHUU
y4e0OHOTr0 MPOrpaMMHOT0 MaTepruMa,
OTBET OTJUYAETCsI OOraTCTBOM H
TOYHOCTBIO UCTIOJIb30BaHHBIX
TEPMUHOB,MaTEpHaI U3J1araeTcs
MOCJIEI0BATENIBHO U JIOTHYHO.

Ouenka «4» - «xopomo»
BBICTABJISIETCS O0yUAIOMIEMYCS, €CITH
JEMOHCTPHUPYIOTCS IOCTATOYHO MOJTHOE
3HaHHE y4eOHO-IIPOrPaMMHOTO
MaTepuana, He JOMYCKalolui B
OTBETE CYIIECTBEHHBIX HETOYHOCTEM,
CaMOCTOATENIbHO BBINIOJHUBIINMA BCE
MPEAYCMOTPEHHBIE MPOTPAMMOK
3a/1aHMsl, YCBOMBILNNA OCHOBHYIO
JTUTEpaTypy, pEKOMEHI0BaHHYIO
MPOrpaMMoOii, aKTUBHO paOOTaBIINIl HA
MPaKTHYECKUX, CEMUHAPCKHX,
nabopaTOPHBIX 3aHATHUSX, TOKA3ABIIHN
CUCTEMAaTUYECKHUI XapaKTep 3HaHUU 110
JTUCIUILIAHE, TOCTATOYHBIHN TS
TanbHENIeH yaeonl, a TaKkKe
CIOCOOHOCTh K HMX CAMOCTOSITEIHBHOMY
TIOTIOJIHEHUIO.

OneHka «3» - «yI0BIETBOPUTEIBHO»

Orenka
pe3yIbTaToOB
TECTUPOBAHUS

Onenka
pe3yIbTaTOB
muddepeHIup
OBAHHOTO
3ayera




3(PeKTUBHO UCKATH
uH()OpPMAIIHIO,
HEOOXOIUMYIO JUIs
peleHus 3a1a4u
U/WH IPOOIIeMBIL;
COCTaBJIATh TUIaH
JICUCTBHS,
OTIpeNIeNATh
HEOOXOMMBbIE
pecypchl; BIAJETh
aKTyaJTbHBIMHU
MeToJaMH padoThHI B
npodeCCHOHATLHON
U CMEXHBIX cepax;
peann30BbIBATH
COCTaBJICHHBIN IJIaH;
OIICHUBATH
pe3ynbTaT u
MOCJIEJICTBHSI CBOMX
JeHUCTBHI;
OTIPENIeNATh 3a/1a41
JUTSI TIOUCKA
uHpOpMalNY;
OTIpeNIeNATh
HEOOXOMMBbIC
HCTOYHUKH
uHpoOpMaIny;
TUTAHUPOBATh
IpoIiecc TOUCKa;
CTPYKTYPHUPOBATH
MOJTy9aeMyTo
UH(pOpPMaIIHIO;
BBIAEIIATEL HanOoIee
3HAUMMOE B TIEpPEeUHE
uHpOpMaIny;
OLICHUBATh
MPAKTUICCKYIO
3HAYHUMOCTb
PE3yJIbTaToB
noucka; ohopMIsTh
pe3yJIbTaThI TOMCKA,
OTIpEeNIeNATh
aKTyaJbHOCTh
HOPMATHUBHO-
IIPaBOBOM
JIOKyMEHTAIUHU B
JIOKYMEHTAITUOHHOM
obecrieueHNH
yIIpaBJICHNS;
MIPUMEHSTh
COBPEMEHHYIO

HAYYHYIO

BBICTABJIAECTCS 00yUaIOLIEMYCsl, €CITH
JEMOHCTPHUPYIOTCS 3HAHHUSI OCHOBHOTO
y4e0HO- IPOrpaMMHOTO MaTepuasa B
00BEME, HEOOXOIUMOM IS
JaJIbHEUIeH yae0bl U IPEICTOSIIEH
paboTsl o mpodeccuu, He
OTJIMYABIINNCS aKTUBHOCTHIO HA
MPaKTHYECKUX (CEMUHAPCKHX) U
1a00paTOPHBIX 3aHSITHSIX,
CaMOCTOSITENILHO BBITTOJIHUBIIUHN
OCHOBHBIC MIPETYCMOTPEHHBIC
MIPOrpaMMoOil 3a1aHUs, OJTHAKO
JOMTYCTHBIIHUN MOTPEIIIHOCTH MTPU HX
BBITIOJTHEHUH U B OTBETE Ha HK3aMEHE,
HO 00J1aaronuii He0OX0IUMBIMU
3HAHUSAMHU JUIL  YCTPaHEHUSs MO
PYKOBOJICTBOM IPETIOaBATEIIS
HauboJee CyIeCTBEHHBIX
MIOTPEIIHOCTEM.

OneHka «2» - «HeyI0BIETBOPUTEIILHOY
BBICTABIISIETCA 00y4aIOmMEeMyCsl, €CITN
0OHapyKUBAIOTCS MPOOETbI B 3HAHUAX
WA OTCYTCTBHE 3HAHUU IO
3HAYUTEIBHON YaCTH OCHOBHOI'O
y4e0HO- MPOrpaMMHOTO MaTepuaa, He
BBITIOJTHUBIIEMY CAMOCTOSITENIEHO
MIPETYCMOTPEHHBIE IPOTPaAaMMON
OCHOBHBIE 33/laHUs, TOMYCTUBIIEMY
MPUHIMITHATFHBIC OIMUOKU B
BBITIOTHEHUH TPEAYCMOTPEHHBIX
IpOrpaMMOM 3aJJaHul, HE
oTpaboTaBIIeMy OCHOBHbBIE
MIPAKTHYCCKHE, CEMUHAPCKUE,
nabopaTopHbIe 3aHATHS,
JOITYCKAFOIIIEMY CYIIIECTBEHHBIC OITHOKH
MIpH OTBETE, U KOTOPHIA HE MOXKET
MPOJOJIKUTh 00Y4YEeHHE WIIH
MPUCTYIUTH K PO eCCHOHATBHON
NESITeTbHOCTH ~ 0€3 JIONOJTHUTEIIBHBIX
3aHSITHUI IO COOTBETCTBYIOMICH
JUCIIATIIAHE.

OneHka «5» - «OTINYHOY
BBICTaBIISIETCS, €CIIM 00 yUaroImuiics
MeeT I1yOOoKHe 3HaHus y4eOHOTro
Marepuana 10 TeME MPAKTUYECKON
paboTEhI, MOKa3bIBAET YCBOCHHE
B3aMMOCBSI3U OCHOBHBIX ITOHSTHH,
HCIOJIb3YEMBIX B paboTe, cMOr
OTBETHUTH Ha BCE YTOUHSIOLIHNE U
JIOMOJIHUTEIbHBIE BOIPOCHI.
OOyuaromuiics JTeMOHCTPUPYET 3HAHUS

Onenka
pe3yabTaToB
BBITTOJIHEHUS
IIPAKTUYECKON
paboThI




pohecCHOHATTEHYIO
TEPMUHOJIOTHIO;
B3aUMOJICIICTBOBATh
C KOJIJIeraMu,
PYKOBOJICTBOM,
KJIMEHTaMH B X0JIe
npodeCCHOHATLHON
NeSITeIbHOCTH;
IPaMOTHO HU3JIaraTh
CBOM MBICIIU

1 0(hOpMIIATH
JIOKYMEHTBI T10
npodeCCHOHATLHON
TeMaTHKe Ha
rOCyJIapCTBEHHOM
A3BIKE;

MPUMECHSITH CPEICTBA
UH(POPMAIIMOHHBIX
TEXHOJIOTUH IS
pelieHus 3aaa4d
JIOKYMEHTAIMOHHOTO
obecrieyeHus
yIIpaBJICHUS,
UCIIOJIb30BaTh
COBPEMEHHOE
MIPOrpaMMHOE
o0OecIieueHue;
OpraHU30BBIBAThH
JIOKYMEHTOO00POT;
pazOupaTbes B
HOMEHKJIAType AeI

TEOPETUUECKOI0 U MIPAKTHUECKOTO
MaTepuaia 1o TeMe MpaKkTU4ecKon
paboThI, OTIpeAeIIIeT B3aUMOCBSI3H

MeX /1y ToKa3aTesIMU 3a7a4uu, JacT
MPaBUIIbHBIMAIITOPUTM PELICHUS,
orpeesnsieT MeXIUCIUTUTMHAPHBIE
CBSI3M 110 YCJIOBHIO 33/1aHHUS.

Ouenka «4» - «xopomo»
BBICTABIISIETCS, €CIU O0yJarouics
MoKa3aJl 3HaHuey4yeOHOro Marepuarna,
YCBOUJI OCHOBHYIO JINTEPATYpPy, CMOT'
OTBETUTH [TOYTH ITOJIHO Ha BCE 3aJJaHHbIE
JIOTIOJTHUTEIbHbBIE U YTOUHSIOIINE
Bompochl. O0yyaromuncs
JIEMOHCTPHUPYET 3HAHUS TEOPETUYECKOTO
Y IPaKTHUYECKOTO MarepHalia 1o TeMe
MIPaKTU4YECKON padOThl, TOMyCKast
HE3HAYUTENIbHbIE HETOUHOCTU TIPH
pelIeHnH 3a1a4, UMesl HEMOJIHOE
MMOHUMaHUE MEeKAUCIUTUIMHAPHBIX
CBsI3€H IPU NMPaBUILHOM BbIOOpE
aITOpUTMa PEIICHUS 3a/1aHus.

Onenka «3» -«yI0BJIETBOPUTEIHHO»
BBICTABIIACTCS, €CIIM OOyYaIOIUICT B
LIE€JIOM OCBOMJI MaTepuall MPaKTUIECKOM
paboThl, OTBETUI HE Ha BCe
YTOUHSIOIIUE U JIONIOJTHUTEIbHbIE
Bornpockl. OOyuaromuiics 3aTpyansercs
C MPAaBUJILHOM OLIEHKOM MPEITI0KEHHON
3a/1a4H, JIacT HEIOJIHBIN OTBET,
TpeOyIoIIMi HaBOASIIUX BOIIPOCOB
npenojaBaTelis, BEIOOp airopurMa
pelIeHns 3a/1a4l BO3MOXEH IpPU
HaBOJSILUX BONPOCAX MIpenoaaBaTes.
OrneHka«2y - «HEYIOBICTBOPUTEIILHOY
BBICTaBJISIETCSl O0yJaromemMycs,

€CIIM OH UMEET CYILIECTBEHHBIE MPOOEIIBI
B 3HAHUSX OCHOBHOT'O Y4€OHOTO
MaTepuasa npakTu4eckoil paboThl,
KOTOPBIN MOJIHOCTBIO HE PACKpPbLI
coJiep’KaHue BOIPOCOB, HE CMOT
OTBETUTbH HA YTOUHSIOLIUE U
JIOTIOTHUTEIbHBIE BOMPOCHI.
OOyuaromuiics 1a€T HEBEPHYIO OLIEHKY
CUTYalluH, HETIPaBUJIbHO BbIOMpaeT
AJITOPUTM JIEUCTBUM.

OueHka «5» - «OTJIIMYHOY
BBICTABIIAETCS, €CIIU AAeTCs
KOMIUJIEKCHAsI ~ OLIEHKA MPEI0KEHHOMN
CUTYAallUU; IEMOHCTPUPYIOTCS TIIyOOKHE
3HaHUSI TEOPETUYECKOI0 MaTepuaia u

Orenka
pe3yIbTaToOB
pelieHus
CUTYallMOHHBIX
3a1a4




YMEHUE UX MPUMECHSITH;
MOCJIEZIOBATEIBLHOE, TPABUIIBHOE
BBITIOJIHEHUE BCEX 3aJaHUI; yMEHUE
000CHOBAHHO M3J1araTh CBOU
MBICJIH, IEJIATh HEOOXOUMBIE BBIBOIBI.
Ouenka «4» - «XOpouio»
BBICTABJISCTCS, €CIIU JTaCTCS
KOMIUICKCHAsI OIICHKA MPEII0KCHHOM
CUTYAIINH; IEMOHCTPUPYIOTCS TIIyOOKHE
3HAHUS TEOPETUYECKOT0 MaTepuaia u
YMEHHE WX MPUMEHSTH;
MOCJIeI0BaTEILHOE, MPABHIIBHOE
BBIMIOJTHEHHE BCEX 3aJlaHUI;
BO3MO>KHBI €IMHUYHEIE OIIINOKH,
WCITPABIIIEMbIE CAMUM CTYJIEHTOM TI0CTIE
3aMeuyaHus MpernoiaBaress; yMeHue
000CHOBAHHO HM3JIaraTh CBOU MEBICIIH,
JejiaTh HeOOXOIMMEBIE BBIBOKEI.
Onenka«3»- «y10BIECTBOPUTEIHHO»
BBICTABIICTCS, €CIIU CTYJCHT
JEMOHCTPUPYET 3aTPYIHEHHUS C
KOMILUIEKCHOM OIEHKOU MPEIIOKEHHOMN
CUTYAIINH; HEMOJIHOE TEOPETUIECKOE
o0ocHOBaHUE, Tpedyrolee HABOIAIINX
BOIIPOCOB TPEINOAaBaTENs; BBITIOIHSIET
3aJIaHus MPH MOICKA3Ke MPEIo1aBaTes;
3aTpyAHseTcs B GOPMYIUPOBKE
BBIBOJIOB.

OreHka «2» - «HEYIOBIETBOPUTEIHHOY
BBICTABJISIETCSI, €CJIH JaHa
HEeTIpaBUJIbHAS OIEHKA MPEIOKEHHON
CUTYallUU; OTCYTCTBYET TEOPETUUECKOE
00OCHOBAHHE BBITIOJIHEHUS 3aJaHUMH.

Or1eHKa «5» - KOTIUYHOY
BBICTaBJISIETCS, €CITU 00 yUarOIIHiics
BBITIOJTHUII paboTy 6€3 OO0k U
HE/I04ETOB, JIOIYCTUII HEe 60Jiee 0THOTO
Hemoyera.

OreHka «4» - «XOpOIII0» BBICTABIISIETCS,
ecyii 00y4aroIuics BBIMOIHUI paboTy
MOJIHOCTHIO, HO JIONYCTUJI B HEW HE
OoJiee oJTHOM HErpyooi OmMOKU 1
OJTHOT'O HeJI04eTa, WK He 0oJiee IBYX
HEJIOYETOB.

Ornenka «3» - «yJOBIETBOPUTEIHHOY
BBICTABIISICTCS, €CITU 00 yJaroIuiics
MPABWJIBHO BBHIMIOJHUI HE ~ MEHee
IIOJIOBHUHBI pa6OTBI HJIN O1OITYCTUII HE
0ojee MBYyX TpyObIX OIMIMOOK, WU HE
OoJiee ofHOM TPyOOH M 0THOM HETpyOOoit
OH_II/I6KI/I U OAHOI'O HEAO04YCTAa, UJIN HEC

Orenka
pe3yIbTaTOB U
MMACEMEHHOTO
orpoca




OoJiee ABYX-TpeX HErpyObIX OMIMOOK,
WJIY OHOU HeTpyOO#l OmMOKH U Tpex
HEJI0YETOB, WIH IIPH OTCYTCTBUU
OIKMOOK, HO NP HATUYHH YEThIPEX-
MATH HEI0YETOB, IIOXO 3HACT
TEOPETUYCCKHUI MaTepHall, JOIMycKaeT
HCKaKeHue (aKTOoB.

Ormenka «2» -«HEyIOBICTBOPUTEIBHO
BBICTABIISIETCS, €CIU O0yJarouics
JOIYCTHJI YMCIIO OIHOOK ¥ HEZI0YETOB,
MIPEBOCXOIAIIEE HOPMY, IIPU KOTOPOH
MOJKET OBITh BBICTABIICHA OLICHKA
«3», WU eCJIH TMPABUIBHO BHITTOTHII
MeHEee ITOJIOBUHBI

paboThLI.

5. TumnoBble KOHTPOJIbHbIE 32/IaHNUS UM HHbIE Y4eOHO-MeTOAUYeCKHe MATepHaJIbl,
Heo0X0UMBbIe [IJIf OLlEHUBAHUS CTeNeHU ¢(hpOPMHUPOBAHHOCTH KOMIIETEHIIUIA B Mpolecce
OCBOEHHUS Y4eOHOM TN CHUNIHHBI

5.1. 3ajanus Kk npakTHYeCKUM padoTam
YK-4, T[IK-8

1. OdopmuTe THUCHEMO Ha OJIAHKE C YTIIOBBIM PACIIOJI0KEHUEM PEKBU3UTOB B COOTBETCTBUH C
I'OCT P 7.0.97-2016.

Asrop mmcema - [IPABUTEJIBCTBO MOCKBbBIL, KOMUWTET IIO0 JEJAM O
HECOCTOATEJIbBHOCTH r. MockBb!.

CripaBouHble JaHHBIE aBTOpa mucbMa - JIydsHckuit mp.,5 crp.1, Mocksa 101000 Ten. 925-35-
58.

JlaTa u peructTparoHHbIi HoMep muckMa - 27.03.2019 Ne 67/01-09.

Anpecar - I[Ipencenarento ¢ponaa umymiectsa r. Mockssl M.H. ConosseBy yi. [Ipeuncrenka,
1. 17, Mocksa, 119034.

3arosoBok - O mpeaocTaBleHNH JaHHBIX O Pa3Mepe J10JIM TOCyJapcTBa B YCTAaBHOM KaruTane
TPEATIPUSTHSL.

Texct - B cootBercTBHH ¢ 11. 10 moctanosnenus [Ipasurensctea PO ot 20 mast 1994r. Ne 498
«O HEKOTOpBIX Mepax IO pealin3allid 3aKOHOJATEeNbCTBA O HECOCTOSATENbHOCTH (OaHKPOTCTBE)
npeanpusTHii npocuM Bac B Ham ajgpec JaHHbIE O pa3Mepe JOJM TOCYyAapcTBa B YCTaBHOM
karnraie OAO MockoBckuii xie6o03aBo Ne 18, pacronoxeHHOro 1o ajapecy: yi. HukutuHckas, 1.
45.

[TonnmuceiBaet 3am. peacenarens O.J1. [Imurpues.

Hcnonuurens - O.B. Tumomenko 924-89-01.

2. CocraButh akT peBu3uu kaccel npennpusatus TOO "Cnaprak" Ne 15 ot 14.03.20_.
OcHoBaHueM sBisgeTcs npukas qupektopa Ne 165 ot 13.03.20_.

B cocraB komuccuu, npoBOsIIeNd PEBU3UIO BXOJIST:

IIpencenarens - 3am. gupexropa C.H. Ko3znos.

YJieHBI KOMUCCUU:

1. T'n. 6yxrantep H.M. Poroga.

2.Cr. Oyxranrep 3.A. Opinosa.

3. byxranrep O.U. Yuaega.

[TpucyrcTBoBamm: 3aMm. ri1. oyxrantepa I'.H. Kopones, kaccup B.J1. MakcumoBa.

PeBusus Obuta nposeaeHa B nepuoy ¢ 14.03.20__ mo 16.03.20_.




B pesynbraTe npoBeIcHHON PEBU3UH YCTAHOBJICHO:

1. OcTaToK HAIMYHEIX ACHET B Kacce Mo cocTossHuio Ha 14.03.20_ coriacHO KacCOBOM KHUTH
U JJaHHBIM OyXTaJTepCKOro y4yeTa AobKeH cocTtaBisaTh S000 pyo.

2. ®aKTUYECKUI OCTAaTOK HATMYHBIX JeHET B Kacce cocTtanisier 4800 py6. Hemocraua nener B
kacce - 200 pyo0.

3. Hemocrava Hamn4yHBIX ACHET B Kacce oOpazoBajiach 1o BuHE Kaccupa B.M. MakcuMoBoii.

AKT cocTaBlieH B 3-X ak3eMIuisipax: 1-i 3k3. - B neno Ne 05-11,

2-11 9K3. -IUPEKTOPY NPEATNPHUITHS,

3-1 9K3. - II. OyXTraiTepy.

B npunoxenun oObscHUTENbHAS 3amucKka kaccupa B.M. MakcumoBoit Ha 1 1. B 1 3Kk3. (camy
OOBSICHUTENIbHYIO 3alUCKy MHCaTh HE HY)XHO, HEOOXOAMMO B TEKCTE aKTa cJeiaTh MOMETKY O
HAJIMYUU TPUITIOKEHUIN).

Odopmuts rpud yreepxaenus: qupexrop A.A. bepkyr, narta yreepxkaenus 18.03.20_.

OdopmMuTh peKkBU3UT "OTMETKA O HAIIPaBJICHUHU JOKYMEHTA B J1ej10".

Hcnonautens B.A. Anykun nata 25.03.20__.

3. CoctaBuTh NOKHOCTHYIO MHCTpYKIuIo aisi Oyxranrepa 3AO «JIMPA» IlanoBa H.A.,
nupextop Gupmbl CriupuoHoB A.B., ocTanbHble peKBU3UTHI yKa3aTh CAMOCTOSATEIBHO.

4. CocTtaBuTh MpUKa3, UCIONB3ys cienytomme naHHeie. OO0 «Meura» Ilomsko B.M. 10
OKTSIOpS TEKYIEro rojia M3Jai MPHKa3 O MPOBEJACHUM WHBEHTApU3AIMH TOBAPHO-MaTePUATHHBIX
LEHHOCTEH Ha ckiage npeanpusatus. OH Ha3HAUMI KOMHUCCHUIO TIOJ TPEICEAAaTesIbCTBOM
KOMMepueckoro aupekropa 3osorapeBa E.M. B cocraB komMuccuu BOLUIM TJABHBINM OyxranTep
Bonoguna E.H. um Oyxrantep HMBanoBa B.C. B mnpukasze ObulO MOpPy4eHO MNpEICTaBUTH Ha
YTBEPKACHHUE TOKYMEHTBI CKJIAZICKOTO yuyeTa (110 COCTOSIHMIO Ha 1 OKTAOps) U OT4EThI 00 OcTaTKax
TOBapHO-MaTepUAIbHBIX IIEHHOCTEH (110 cocTossHUIO Ha 10 okTA0ps) K 15 okTa0ps. [TpoekT npukasa
ObLJT 3aBU3UPOBAH SKOHOMHUCTOM npeanpuatus Mutunoi O.A.

5. CoctaBUTh TPOTOKOJ aJMUHUCTPATUBHOTO COBEIIAHUSA JUPEKLUUU KOOIepaTHBa
«KBazpar», Ha KOTOPOM OBLI PacCCMOTPEH BOINPOC O MOOLIPEHHH PAOOTHHUKOB MPEANPUATHS IO
utoram roza. Ilocne o6CyXxaeHHUs] aAMUHUCTPATUBHOE COBELAHWE MPUHSIIO pPelIeHHE MOOIPUThH
paOOTHUKOB MPEINPUATHS B pa3Mepe MECSUHOro OkJaaa. BeimiaTy OyXranTepuu HpeanpHsITHs
npoussecTd 10 25.12.2024. OcranpHble JaHHBIE YKAKUTE CAMOCTOSTEIBHO.

6. Buectu HeoOxoauMbIe UCTipaBiieHus B opopmiieHne pekBusuta «I pud yTBepKacHU.
«YTBeEPKIACHO»:

Pacnopsioxenue [Ipencenarens

I'ocynapcteennoi gymsr @C PO

Ne 555p/8 ot 01 okTs10ps 2022 rona

NHCTPYKIUA

5.2. Bonpocsl 1711 YCTHOT'O ONpoca
YK-4, TIK-8
1. Vaudukanus v craHAapTH3ANUS YIPABICHUYECKUX JOKYMEHTOB.
2. Drambl pa3BUTHS IEIOTPONU3BOICTBA B Poccu.
3. ®DyHKIUU TOKYMEHTOB.
4. 3akoHOnaTeNbHBIC U MPaBOBbIe akThl PO B 001acTn mHGOpMAIK, JOKYMEHTOBEICHHS 1
JIeTIONIPOU3BOICTBA.
5. TocymapcTBeHHas cucTeMa JOKYMEHTAI[HOHHOTO 00ECIIEUeHUS YIPABICHHS.
6. OO6wmepoccuiickue kaccupurkaTopsl HUHPOPMAIIHH.
7. OO6mepoccuiickuii KiracCupuKaTop yrnpaBieHUIeCKor nHpopmarmm.
8. Kraccugukanus ynpaBieHYECKHX JOKYMEHTOB.



9.

10.

CTpyKTypa ynpaBiIeHYECKOTO JTOKYMEHTA.
TpeboBanust kK  0GOPMIICHHIO  PEKBU3UTOB  OPraHHU3AI[MOHHO-PACIOPSIUTEIBHBIX

JIOKyMEHTOB.

11.

bnanku. Ocobennoct ohopMIIeHUsT pa3IMUHBIX BUJOB OaHKoB. TpeboBaHus K OIaHKaM

JIOKyMEHTOB.

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

JIOKYMEHTBI OTpaHUYEHHOTO JOCTYIIA.

Buibl opraHu3amoHHO-TIPABOBBIX JIOKYMEHTOB.

Ctpykrypa u oopMiIeHUE Pa3INYHbIX BUOB OPraHU3aMOHHO-TIPABOBBIX JIOKYMEHTOB.
Haznauenwue, coctaB, oopmIIeHHE yCTaBa.

Haznauenwue, coctas, opopMiieHHE pErJIaMEHTa.

Haznauenue, coctaB, 0pOopMIICHHE ITATHOTO PACTIMCAHUSI.

JIOKHOCTHAS] UHCTPYKITHSL.

OdopMieHre MPUKA30B U YKA30B.

OdopmiieHrE TOCTAHOBICHUH U PEIIICHHIA.

OdopMieHre yKa3aHU U PaCTIOPSHKESHUM.

[Ipouiecc MOATOTOBKU PacCHOPSIUTENBHBIX JOKYMEHTOB IPHU KOJUIETUATBHOM IPUHATUU

PpELICHHN.

23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.

[ToaroroBka nmpukazoB 1 UX opopmieHuE.

[ToaroToBKa MOCTAHOBJICHHUIA U MX OPOPMIICHHE.

CayxeOHble UcbMa: BUJIbl, TpeOOBaHUS K 0(hOPMIICHHUIO.

[TpoTokom: ¢hopmbl, cocTa, TpeboBaHMs K 0GOpMIICHHIO. BhITIcKa U3 IpoTOKOIIA.
OdopmiieHne akToB.

[lepenucka: Ha3HaUEHUE, COCTAB.

JloknazHas, cinyxe0Hast, 00bsICHUTENbHAs! 3aITUCKH.

OdopmieHue CrIpaBoK.

Cpoku XpaHEeHUs TOKyMEHTOB 110 JINYHOMY COCTaBYy.

VYHugunupoBanHblie (GOpMbI JOKYMEHTOB 10 JINYHOMY COCTaBY.

TexHonornueckas renovyka oopabOTKH U IBUKEHUS TOKYMEHTOB.

Cpoku XpaHEeHUs JOKYMEHTOB.

Haznauenue n coctaB HHCTPYKIMU 110 AETIONPOU3BOJICTBY.

[TepedyeHb TUNOBBIX YNPaBIEHYECKUX apXUBHBIX JOKYMEHTOB, 00Pa3yIOLIMXCS B MpoLEcce

ACATCIIBHOCTH TOCYAApCTBCHHBIX OPraHOB, OPraHOB MCCTHOI'O CaMOYIIPAaBJIICHUA U Opl"&HH?;ElIIHfI, C
YKa3aHUuEM CPOKOB XpaHCHUS.

37.
38.
39.
40.
41.
42.
43.
44,
45.

[Ipuem u nepBuyHas 00pabOTKa MOCTYNAIOIIMX B OPraHU3AIMIO JTOKYMEHTOB.
IIpenBapuTenbHOE PpACCMOTPEHME U PACIIPENETICHUE JOKYMEHTOB.
Perucrpanus 10KyMeHTOB.

KoHTpOoIb NCNIOTHEHUS TOKYMEHTOB B OpraHU3alyH.

Copep:xaHre HOMEHKJIATyphl JIEJT OpraHu3aiHm.

Opranu3zanus XpaHeH!s] JOKYMEHTOB.

OcHoBHbIE TpeOOBaHUs, MPEAbBISIEMbIE K 0)OPMIIEHUIO /€.

IIpaBuina popMUpOBaHUS PA3TUYHBIX KATETOPHA JOKYMEHTOB B JieJa.
DKCIepTh3a HEHHOCTH IOKYMEHTOB.

5.3. Bonpocsl k 3aueTty
VYK-4, IIK-8

1.
2.
OpraHoB.

CYH_[HOCTL U CTPYKTYpa AOKYMCHTAITUOHHOTO obecneueHus YIIpaBJICHHA.
Pons AOKYMCHTAIITUOHHOI'O obecrieueHus YHIpaBJICHUA B ACATCIbHOCTHU IT'OCYJapCTBCHHBIX

3. JloKkyMeHT, OCHOBHBIE TIOHSTHS, QYHKIIMU ¥ CIIOCOOBI JOKyMEHTHPOBAHUSI.
4. Haznauenue Enunoit rocynapctBeHHol cucremsl aenonpoussoactsa (EI'C/) u ee ponb
B JIOKYMEHTAILlMOHHOM 00€CIIeYEeHUH YIPaBICHUS.



5. Hasmauemnme wu crpykrypa l'OoCymapCTBEHHOM  CHCTEMBI  JTOKYMEHTAllMOHHOIO
obecnieuenus ynpasieHus (I'CLHOY).

6. CucreMbl 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, UX KiIacCUpUKAIMsI, OCOOEHHOCTH
BHEJIPEHUS U TCHJICHIIUU PA3BUTHSL.

7. VYHudukanmus W CTaHJApTH3alMs KaKk OCHOBHOE HAlpaBJIEHHE COBEPIIEHCTBOBAHUS
JIOKYMEHTOB.

8. Cucrembl TOKyMEHTAUU. Y HUPHUIMPOBAHHBIE CUCTEMBI JJOKYMEHTALIUH.

9. CocraB 1 Ha3HAYEHHE rOCYIaPCTBEHHBIX (HALIMOHAIBHBIX) CTAHJAPTOB, PErYIHPYIOIINX
JOKYMEHTAIMOHHOE 00ECTIeYeHNE YIIPABICHHUS.

10. CoctaB u Ha3HauYCHHE 3aKOHOJATENBHBIX  akTOB  Poccuiickoit ~ deneparuu,
PEryIHPYIOIUX JOKYMEHTAMOHHOE 00ECTICYeHUE YIIPABICHHUS.

11. Xapakrepuctuka, coctaB u cogepxkanre ['OCT P 7.0.97-2016.

12. CocraB pexBuzutoB OP/I, npaBuia ux opopMICHHS.

13. Bunbl 01aHKOB TOKYMEHTOB, UX XapakTepuctuka. [IpaBuna odopmieHus, U3roToBIEHUS,
y4€Ta, UCTIOIB30BAHUS M XPaHEHHS OJIAHKOB OpraHU3alllH.

14. KOpunuyeckas cuiaa TOKyMEHTOB.

15. XapakTepucTuka ¥ COCTaB OpPraHU3alMOHHO-TIPABOBBIX JOKYMEHTOB: TpeOOBaHHUS K
COCTaBIICHUIO ¥ O()OPMIICHUIO.

16. XapakTepucTHKa U COCTaB PACMOPSAUTEIBHBIX JOKYMEHTOB: TPEOOBAHUS K COCTABICHUIO
1 0(OPMIICHHUIO.

17. XapakrepucTuka U COCTaB WH(POPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB: TPEOOBaHUS K
COCTaBIICHUIO ¥ 0O()OPMIICHUIO.

18. Hopwmpbl cTiiIs yrpaBlieHYeCKUX IOKYMEHTOB.

19. Vuuduuuporanusie GopMbl NEPBUYHON YUETHOM TOKYMEHTALMU IO YUETy TpyJa U €ro
orarel. O0mue npasuia opopMIICHHS IPUKA30B 110 JTUIHOMY COCTaBY.

20. CTpyKTypa OpraHu3aluoOHHO-PACIIOPIUTEIBHON JOKYMEHTAIUH.

21. OcoOeHHOCTH TOKYMEHTHPOBAHUS ATAIIOB TPYAOBOH NEATETHHOCTH PaOOTHHKA: TPHEM,
NIEPEBOJ], OTIYCK, KOMAaHANPOBKA, YBOJIBHEHHE, IOOLIPEHUE, TUCHUIUIMHAPHOE B3bICKAHNUE.

22. 3amaun, QyHKIUH W THUTIOBBIE CTPYKTYPHI CIYKOBI TOKYMEHTAIMOHHOTO OOECTIeUeHHS

yIIpaBICHHUS.
23. OcoOGeHHOCTH OpraHu3alMy paboThl C KOHPUICHIIUATbHBIMH JOKYMEHTAMH.
24. HomeHkiaTypa Jel: TIOPSJOK COCTaBJICHUS, OQOPMIICHUS, YTBEPKICHUS "
NPUMEHEHHS.

25. TpuHnmns! 1 HOPMBI OpraHU3AIMH JIITOTPON3BO/ICTBA HA MPEIIPUSITHH.
26. IlonATue, MPUHIMIBI U XapaKTEPUCTUKU TOKYMEHTO000pOTA.

27. OCHOBHBIE 3TaIbl JIOKyMEHTOO00POTA.

28. IlepBoHauanbHas 06pabOTKa TOKYMEHTOB B OpraHU3alllu.

29. TexHOJOTHS PacCCMOTPEHHUS JJOKYMEHTOB B OpraHU3aIlHH.

30. DxcnepTH3a IEHHOCTH JOKYMEHTOB.

6. TpeGoBaHus K yCJIOBHSAM peaju3aniu padoyeii mporpaMMbl TUCHUATLTHHBI

6.1. O6mecucTeMHble TPeGOBAHUS
DnekTpoHHas nHpopMaIMoHHO-00pa3oBarenbHas cpeqa PI'BOY BO «KUT'Y»

http://kchgu.ru - agpec oduinaaIbHOTO CaiiTa YHHBEPCUTETA.

https://do.kchgu.ru - snexkrponnas uabopmannonHo-odpasoBarenbHas cpena KUY,

ONEeKTPOHHO-OMOINOTEUHbIE CUCTEMBI (3JIEKTPOHHBIE OUOINOTEKN)

YueOHblii rog HaumeHoBaHMe TOKYMEHTA ¢ YKa3aHUEM Cpok aeiictBust
PEKBH3UTOB AOKYMEHTAa



http://kchgu.ru/

2023/2024 HoroBop Ne915 936c OOO  «3nanuym» ot | JeiictByer 10
y4eOHBIN TO/T 12.05.2023r. 15.05.2024r.
OnekTpoHHO-OnbauoTeuHas  cucteMa  «JlaHb». | Beccpounsiii
Horosop Noe COb HB-294 ot 1 nexabps 2020 rona.
2023/2024 OnekTtpoHHas oubnuoreka KUI'Y (O.b.).Ilonoxkenue | Beccpounbiii
yueOHpliron |00 DOb  yTBepKIeHO  YUeHBIM  COBETOM  OT
30.09.2015r.ITpotokon Ne 1). DiIeKTpOHHBINH ampec:
https: kchgu.ru/biblioteka - kchgu/
2023/2024 OnekrponHas oubnmmoreka KOpait
yueOHBIN TOJT
2023/2024 DIEKTPOHHO-OMOINOTEUHBIE CUCTEMBI:
y4eOHBIN T0/1
2024/2025 Hayunas IEKTPOHHAS oubamoreka | beccpouno
y4eOHBIN TO/T «ELIBRARY.RU» - https://www.elibrary.ru.
JInensuonxnoe COTJIallICHHUE Nel5646

01.08.2014r.becruiatao.

— https://rusneb.ru. Torosop Nel01/HDB/1391 ot
22.03.2016r.becarHo.

— https://polpred.com. Cornamenune. becruatHo.

HanmonanweHas snektponHas OuOnmoreka (HOB)

OnexktponHbIi pecype «Polred.com O630p CMI»

MaTepl/IaJ]I)HO'TeXHH'-IeCKOG u y‘leﬁHO-MeTOJII/I‘leCKOC odecneyeHue AUCHUIIJINHBI

HaumeHnoBaHue noMelleHUH A5 POBeJeHUsI BCceX BUAOB yueOHOMH
AeSTeJbHOCTH, MPeXyCMOTPEHHOH Y4eOHBIM IUVIAHOM, B TOM 4HCjIe
IMOMEIeHUsI JIsl CaMOCTOATEJbHOH PpaldoThl, € YyKa3aHHeM
NepeYHsi OCHOBHOrO0 00OpYAOBaHMSl, Y4eOHO-HALJISIAHBIX MOCOOUIA
U HCII0JIb3YeMOro MPOrpaMMHOro odecnevyeHust

Ajpec noMemeHui
AJISl IPOBeIeHUsI
BCEX BHJI0B y4eOHOMI
e TeIbHOCTH,
NpeaycMOTPEHH O
Y4eOHBIM IJIAHOM

YuebOHast ay TUTOpHS JJIsl IPOBECHUS 3aHATHI JICKIIMOHHOTO TUIIA, 3aHATHIA
MPAKTHYECKOTO TUIIA, KyPCOBOTO IPOEKTHUPOBAHMUS (BBIIIOJHEHUS KyPCOBBIX PadoT),
rpyHnIoBbIX U UHAWUBUAYAJIbHBIX KOHcyHBTaHHﬁ, TECKYIIETO0 KOHTPOJIA U
MPOMEKYTOUYHOI aTTeCTaIHH,

Crerpanu3upoBanHas MeOelb:

CTOJIBI YUEHHUYECKHUE, CTYJIbsI, JOCKA MapKepHasl.

Y4eOHO-HArJsIIHBIE TOCOOUS (B 3JIEKTPOHHOM BHUJIE).

TexHUYeCKUe CpeICTBA O0YUCHHUSL:

WHTepakTHBHAS TOCKA B KOMIUIEKTE C TIPOSKTOPOM, CHCTEMHBIH OJIOK C
MOJKITIOUYEHHEM K HHPOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHO#H ceTn «HTepHeT U
obecreyeHneM JI0CTyIa B 3JICKTPOHHYIO HHPOPMAITMOHHO-00Pa30BaTEIbHYIO CPEy
YHUBEPCHUTETA.

JIMIEH3UOHHOE TPOrpaMMHOE oOecTieYeHHe:

Microsoft Windows (JIutiensust Ne 60290784), 6eccpounas

Microsoft Office (JTuuensus Ne 60127446), Geccpounast

ABBY Fine Reader (smumensust Ne FCRP-1100-1002-3937), 6eccpounas

Calculate Linux (uecen B EPPII Iprkazom Munkomceszu Ne665 ot 30.11.2018-
2020), 6eccpounast

Google G Suite for Education (IC: 01i1p5u8), Geccpounast

Antusupyc Kacnepckoro. Jleiicteyer m0 03.03.2025r. (Jorosop Ne 56/2023 ot 25
sHBapsi 2023r.)

369200, Kapauaego-
Yepkecckas
Pecnybmnuka, r.
Kapauaesck, yi.
Jlennna, 29. YueOHbIH
Kopmyc,ayn. 41



https://www.elibrary.ru/
https://rusneb.ru/
https://polpred.com/

AyIHTOPHUS IJISI CAMOCTOSTEILHOM pabOThI 00yJarOIIHXCsl.
Cneyuanusupogannas mebeis:
CTOJIbI YIEHHUYECKHUE, CTYJIIbsI, TOCKA MEJIOBas.
Yuebrno-naensaonvie nocobust (8 snexkmporuom suoe).
Texuuueckue cpedcmea 00yueHus.
HOYTOYKH B KOJMUYECTBE 3 LIT. ¢ MOAKIIOUSHUEM K HH)OPMAIHOHHO-
TENCeKOMMYHHKAIIMOHHOM ceTH «HTepHEeT» U 00eCTieueHHEeM JOCTYIA B AIEKTPOHHYIO
HH(POPMAIMOHHO-00Pa30BaTENIFHYIO CPEY YHUBCPCUTETA.
Jluyenszuonnoe npozpammnoe obecneyenue:
—  Microsoft Windows (JIutiensus Ne 60290784), 6eccpounas
—  Microsoft Office (JIunersus Ne 60127446), 6eccpounas
— ABBY Fine Reader (unensus Ne FCRP-1100-1002-3937), 6eccpounast
—  Calculate Linux (suecen B EPPII [pukazom MunkomcBszu Ne665 ot
30.11.2018-2020), 6eccpounas
— Google G Suite for Education (IC: 01i1p5u8), 6eccpounas
— AwntuBupyc Kacnepckoro. Jleiictyer 10 03.03.2025r. (Jlorosop Ne 56/2023 ot
25 saBaps 2023r.)

369200, KapauaeBo-
Yepkecckas Pecryonuka,
r. Kapauaesck, yi1.
Jlennna, 29.
YuebHo-nmabopaTopHbIit
Kopmyc, ayn. 507

UuraneHslii 3211, 80 MecT, 10 KOMIBIOTEPOB.
Cneyuanusuposannas me6eis: CTONbI YAUCHUIECKUE, CTYIIbSI.
Texuuueckue cpedcmea 0OyueHus.
Hucnneii Bpaiinst ALVA ¢ nporpammoii skpannoro ysenuuuresns MAGIc Pro;
CTalMOHAPHBIN BUIeoyBennunTenb Ciear View ¢ MOHHUTOPOM;
2 xommbroTepHbIX posuiepa USB&PS/2; knaBuatypa ¢ Haknankoit (JILIIT);
aKyCTHYeCKas CucTeMa CBOOOIHOro 3ByKoBoro mosst Front Row to Go/$;
NepCOHaJIbHbIE KOMIBIOTEPHI C BO3MOXKHOCTBIO TOJIKIIOUeHNS K ceTh «HTepHeT U
oOecrieueHrEM JOCTYIIa B AJICKTPOHHYIO HHPOPMAIMOHHO-00Pa30BaTEIBHYIO CPEIY
YHUBEPCHUTETA.
Jluyenszuonnoe npoepammuoe obecnevenue:
— Microsoft Windows (JIutensus Ne 60290784), 6eccpounas
—  Microsoft Office (JIuuensus Ne 60127446), 6eccpounas
— ABBY Fine Reader (iutiensust Ne FCRP-1100-1002-3937), Geccpounas
— Calculate Linux (Baecen B EPPII Ilpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), 6eccpounas
— Google G Suite for Education (IC: 01i1p5u8), 6eccpounas
—  Awnrusupyc Kacnepckoro. [leiictByer m0 03.03.2025r. (JJoroop Ne 56/2023
ot 25 suBaps 2023r.)

369200, KapauaeBo-
Uepkecckas PecrryOimika,
r. Kapauaesck, yi1.
Jlenwnna, 29.
YueOHO-1a00paTOpHBIi
Kopiryc, ka6. 102 a.

7. OcodeHHOCTH peanusanv JTHCHUIVIMHBI 1JId HHBAJTH/IO0B U JIMIl COTPAHUYCHHBIMU

BO3MOKHOCTSIMU 310POBbS

Hua munn ¢ OB3 w/unu ¢ uaBanmugHocthio PIIJ[ paspabaTpiBaeTcsi Ha OCHOBAaHUU
«[Tonoxenuss o0 opraHuzanuu 00Opa30BATEIHLHOTO Mpollecca Ui O0yYeHUs WHBAIHMIIOB U JIMII C
OTPAaHWYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSl B (heepaibHOM TOCYAApPCTBEHHOM OFO/KETHOM
«KapauaeBo-Uepkecckuii

06pa3OBaTCJ'IBHOM YUPCKIACHUN BBICIICTO 06pa3OBaHI/I$I

rOCYJapCTBEHHBIN YHUBEPCUTET UMEHM Y. /. AnneBay.
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